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SEMESTRUL 1 (14 siptimani)
1 F | Limba roméina contemporani Oblig. | 2 | 1 3 Cv. 28 14
2 C | Limba striini 1 Oblig. | - | 2 | 3 Cyv. - 28
3 S | Institutii publice si private Oblig. 1 1 3 Cv. 14 14
4 S | Notiuni de drept public Oblhg. | 2 1 5 Ex. 28 14
5 S | Infrastructuri informatice de birou Oblig. | 2 115 Ex. 28 14
6 F | Asistentd managerial3 si secretariat Oblig. | 2 1 5 Ex. 28 14
7 F | Comunicare organizationald Oblig. | 2 - | 4 Ex. 28 -
8 C | Redactare, etica si integritate academica | Oblig. 1 1 2 Cv. 14 14
9 C | Educatie fizica Oblig. -1 213 - 28
TOTAL ore obligatorii/credite 12 | 10 | 33 v 168 | 140
10 C | Limba striini 2 Facuit. - 2 3 V. - 28
11 C | Comportament institutional Facult. | 2 | - | 3 V. 28
SEMESTRUL 2 (14 siptimani)
1 F | Limba roména contemporana Oblig. | 2 |1 | 4 Ex. 28 14
2 C | Limba strdna 1 Oblig. -1 2|3 Cv. - 28
3 S | Institutii publice si private Obhig. | 2 | 1 3 Ex 28 14
4 F | Drept administrativ Obhg. | 2 1 5 Ex. 28 14
5 S | Programe de birotica Oblig. | 2 | 2 | 4 Ex. 28 28
6 C | Elemente de statistica Oblig. | 1 1 3 Cv. 14 14
7 F | Asistentd managerial si secretariat Obhg. | 2 1 5 Ex. 28 14
8 S | Practica de specialitate Oblig. 2|13 Cv. - 28
TOTAL ore obligatorii/credite 11 | 11 | 30 154 | 154
9 C | Limba striini 2 Facult. | - | 2 | 3 V. - 28
10 C | Educatie fizica B Facult. | - | 2 V. - 28
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SEMESTRUL 3 (14 siptimani)
1 F | Limba roména contemporani Oblig. | 1 213 V. 14 28
2 S | Limba strdini 1 Oblig. 2 |3 V. - 28
3 S | Programe de birotici Oblig. | 1 1|3 Ex 14 14
4 S Aphca’gl} practice In activitatea de Oblig, I S v ) 8
secretariat
5 g Tehnici gi metode de arhivare a Oblig. | 2 | 1|3 Ex. 23 14
documentelor
6 F | Asistentd manageriala g1 secretariat Oblig. | 2 - 4 Ex. 28 -
Optional A.
7 S Optional B. Opt. 211 4 Ex. 28 14
8 F | Drept administrativ Oblig. | 2 -1 4 Ex. 28 -
9 S | Practica de specialitate Oblig. -1 2|3 Cv. - 28
TOTAL ore obligatorii/credite 10 | 11 | 30 140 | 154
10 C | Limba straina 2 Facult. | - | 2 | 3 V. - 28
11 C | Educatie fizica Facult. | - | 2 | 2 V. - 28
12 C | Teoria si practica editirii Facult | 1 1 2 v 14 14
SEMESTRUL 4 (14 sidptimani)
1 F | Limba roméni contemporana Oblig. | 1 2|3 Ex. 14 28 |
5 F Cultur3 si civilizatie roméneasci in Oblig. | 2 |3 Cv. 98 )
context european
3 S | Limba strdm3 1 Oblig. -1 2] 38 Cv. - 28
Optional A.
4 S Optional B, Opt. 2 12| 4 Ex. 28 28
5 S Apllca;1_1 practice in activitatea de Oblig. N Cv. ) 98
secretariat
6 F | Deontologie profesionald Oblig. 2 - | 4 Ex. 28 -
7 S Tehnici 51 metode de arhivare a Oblig. | 1 1|3 Ex. 14 14
documentelor
8 S | Elemente de legislatia muncii Obhg. | 2 - 4 Ex. 28 -
9 S | Practica de specialitate Oblig. -1 213 Cv. - 28
TOTAL ore obligatorii/credite 10 | 11 | 30 140 | 154
10 C | Limba strdina 2 Facult. | - | 2 | 3 V. - 28
11 C | Educatie fizicad Facult. | - | 2 | 2 V. - 28
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SEMESTRUL 5 (14 sdptimam)
1 F | LRC - stilistica Oblig. | 2 | 1| 38 V. 28 14
2 S | Limba straini 1 Oblig. -1 2] 3 V. - 28
3 S | Protocol institutional Oblig. | 2 - | 4 Ex 28 -
4 S | Corespondenta gi negocierea in afaceri | Oblig. | 2 215 Ex 28 28
5 S | Management i marketing Oblig. | 2 - | 4 Ex. 28 -
Optional A. ;
6 S Optional B. Oblig. | 1 1] 3 Cv. 14 14
7 S | Gestionarea documentelor electronice Oblig. | 2| 2 | 5 Ex. 28 28
8 S | Practicd de specialitate Oblig. -1 213 Cv. - 28
TOTAL ore obligatorii/credite 11 | 10 | 30 154 | 140
9 C | Limba straina 2 Facult. | - [ 2 | 3 V. - 28
SEMESTRUL 6 (10 siptimani)
1 F | Forme s1 identititi culturale. Oblig. | 1 1| 4 Cv. 10 10
2 S | Limba strdng 1 Oblig. -1 213 Cv. - 20
3 Slsteme automatizate de regésire a Oblg. | 2 | 2 | 5 Fx. 90 90
mformatiei
4 S ’_Et1cheta_ s1 protocol in relatiile Oblig. | 2 I Fx. 90 )
internationale
5 S | Corespondenta si negociereain afaceri |[Oblig. | 2 | 2 | 5 Ex 20 20
6 S | Management gi marketing Oblig. | 2 - | 4 Ex 20 -
Optional A.
7 S | op tional B. opt. | 1|13 Cv. 10 | 10
8 S | Practica de specialitate Oblig. -1 213 Cv. - 20
TOTAL ore obligatorii/credite 10 | 10 | 30 1060 | 100
10 C | Limba striing 2 Facult. - 2 3 AY - 20
Examen de licentd Credite
Proba 1: Examen scris 20
Total credite 20

DECAN,
Prof univ.dr. Emil Tonescu
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DIRECTOR,

Conf.univ.dr. Ni¢ulina Vargolici
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